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Campus Portal Quick Reference 

GUID 
 
 

Guardian 
 
 

 
Home page: www.jamesirwin.org     

OR 
Portal Web Address: www.jamesirwin.org/portal  

Step 1 
To access the Campus Portal login 
screen, click on the Campus Portal 
link from the schools website or use 
the web address for the portal. 

 

Step 2 
First time using Campus Portal? 
If you have been assigned a Campus 
Portal Activation Key (GUID), click 
here. 

 

Step 3 
Enter your Activation Key (GUID) 
from the top of this page and click 
Submit. 

 

Step 4 
Once your activation key has been 
accepted, create a User Name and 
Password for your account.  
Click Create Account. 

 

Step 5 
The following “Congratulations” 
screen will appear. Use the Click 
here link to continue. 

 

Step 6 
When the login screen reappears, 
login using the newly created User 
Name and Password. 
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Step 7 
After logging in, you will have access 
to various modules of student 
information for each student which 
you are a guardian (varies per 
school). 

 

Gradebook 
After clicking on Schedule, you can 
click on the class name to see the 
grade book. 

 

Other Options 
Change Account Info – use this 
feature to change your password 
Change Contact Info – use this 
feature to adjust how the district 
communicates with you. 

 

Change Contact Info 
You have the ability to change how 
the District communicates with you. 
 
To change your phone number(s), 
please contact the schools office. 

 
1. Change your email address. 
2. Change which phone number or 

email the Attendance, Behavior, 
General Phone Dialers will use. 

3. Change which phone 
number/email the teacher 
should use. 

4. Preferred Language – JICS does 
not use this feature at this time, 
but hope to in the future. 

SAVE your changes! 
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